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SR 651 Research & Information Technology

COMPUTER LITERACY ASSESSMENT 
Instructions
a. For each item below, choose a number that best represents your competency skill.

b. Identify your response by changing the appearance of the chosen number using one of the following methods: (a) make the number bold, (b) change the font colour, or 


(c) highlight the number in colour

c. Copy and Save as a Word document. 

d. Submit via DIAL.
1. Using basic word processing features 

Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

2. Writing a composition on a PC


     


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

3. Storing files in folders


 


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

4. Sending and receiving email


 


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

5. Sending files as attachments in emails

  


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

6. Downloading attachments in emails




 


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

7. Searching the Internet for data


 


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

8. Using Online Libraries to conduct research


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

9. Using external drive to store files

 


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable

10. Searching for files saved on a computer


 


Uncomfortable   1     2      3     4     5     6     7     8      9         10      Very Comfortable     
